
How to Set Up a Research Paper Using MLA Style 
 

 

I. Set all margins to 1”  

 

1. Select the Page Layout tab.  

2. Click on the Margins icon.  

3. Choose Normal margin setting.  

(1" for each of the margin settings)  

 

 

 

 

 

 

 
 

 

 

 

II. Set paragraph settings  

 

1. On the Home tab, click the arrow in the Paragraph 

group.  

2. Under Spacing “Before and After” set both values 

to 0 pts.  

3. Under "Line Spacing," select Double.  

4.  Click OK.  

 

 

 

 

 

 

 

 

 

 

III. Set the Font 

 
1. Change the font Times New Roman, Calibri or another plain legible font.  

2. Change the size to 12 points.  

 

 

 

 



IV. Create a Header with your last name and the page number. (Every page of a research paper in MLA 

style format has a header in the upper right-hand corner, about 1/2" from the top of the page.)  

 

1. Select the Insert tab  

 

2. In the Header and Footer group Select Page Number  

 

3. Select Top of Page.  

 

4. Click on "Plain Number 3"  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 V.  Type the Paper 

 

1. Type your name and press the Enter key once. 

 

2. Type your teacher’s name and press the Enter key. 
 

5. Type your last name and one blank space.  

 

6. Double click below the header to return to the body of your paper 

 



3. Type the course name and press the Enter key. 
 

4. Type the date using this format (1 June 2008) and press the Enter key. 
 

5. Click align center. Type the title of your paper.  Make sure to capitalize the first letter of each 

word other than articles.  Press the Enter key once. 
 

6. Click align left.  
 

7. Press the Tab key to indent 1/2 inch to begin your first paragraph. Type your paper.  
 

PLEASE NOTE - Do not use the enter key at the end of a line; allow the word processor to automatically 
wrap the text to the next line. Hit the enter key only once at the end of each paragraph, and use the tab 
key to indent each new paragraph. 
 

 
Example of Research Paper in MLA Format  

 

 

 


